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INSTRUCTIONS FOR COMPLETION OF COAST GUARD FORMS 
Enclosed are forms and examples for completing the Merchant Mariner Credential application. Please refer to the 

“Evaluation Guidelines” sheet when completing forms. Do not apply for licenses for which you are not qualified. 
There are two options for application submission:  

 
 Send your Paperwork to Sea School Send your Paperwork to the USCG 

Description 
Sea School staff reviews paperwork for 

accuracy, advises on revisions, and submits 
to the Coast Guard 

Applicant completes paperwork 
independently and sends directly to the 

Coast Guard 

Price $75 $0 

Timing 
1-2 weeks once all documents have been 

provided to Sea School 
Lengthy and unpredictable 

Submission 
Format 

Email (preferred) 
Scan and send your application to 

paperwork@seaschool.com. Scan both sides 
of the documents in PDF format.  

You can also bring your paperwork to one of 
our local offices and they will scan for you. 

 
US Mail 

Mail a physical copy to: 
Sea School 

8440 4th St N. 
St. Petersburg, FL 33702 

 
Keep a copy of the entire application before 
mailing. Do NOT send original documents to 

SeaSchool. 

USCG Regional Exam Centers are listed on 
the back of this letter. You can choose any of 

these locations to mail your paperwork to 
directly. Walk-ins are not allowed at any of 

the USCG offices 
 

Email your application to: 
https://www.dco.uscg.mil/nmc/merchant_mariner_cr
edential/ 

 
 

Keep a copy of the entire application before 
mailing. Do NOT send original documents to 

the USCG 

 

 
 
USCG Application Fee – pay.gov 
The USCG has an application fee that must be paid prior to submitting paperwork. The applicant will need to pay this 
fee personally even if Sea School submits the paperwork.  

USCG Fees must be paid at www.pay.gov. Include a copy of the receipt with your application. Do not send cash, 
personal check, or money order with your application.  

Scan the QR Code below to be directed to pay.gov to complete application payment.  There are detailed 
instructions for this payment process included in this package (see page 5). 

 

mailto:paperwork@seaschool.com
https://www.dco.uscg.mil/nmc/merchant_mariner_credential/
https://www.dco.uscg.mil/nmc/merchant_mariner_credential/
http://www.pay.gov/
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National Maritime Center Detachments known as Regional Exam Centers (RECs) 
 

ALASKA, Anchorage U.S. Coast Guard, Marine Safety Office (REC), 

RECANC@USCG.MIL 222 W. 7th Ave., Box 55, Room 156, Anchorage AK 99513 

 
ALASKA, Juneau U.S. Coast Guard, Marine Safety Office (REC), 

RECJUN@USCG.MIL 709 W 9th St Suite 322 Juneau AK 99801 

 
CALIFORNIA, Oakland U.S. Coast Guard, Marine Safety Office (REC), Federal Bldg, 

RECOAKLAND@USCG.MIL  North Tower, 1301 Clay St. Rm. 180N, Oakland CA 94612-5200 

 
CALIFORNIA, Long Beach U.S. Coast Guard, Marine Safety Office (REC), 

RECLB@USCG.MIL 501 W. Ocean Blvd, Ste 6200, Long Beach CA 90802 

 
FLORIDA, Miami U.S. Coast Guard, Marine Safety Office (REC), 

RECMIA@USCG.MIL 6th Floor, Federal Building, 51 SW First Ave., Miami FL 33130-1608 

 
HAWAII, Honolulu  U.S. Coast Guard, Marine Safety Office (REC), 

RECHONOLULU@USCG.MIL Honolulu Harbor Pier 4 433 Ala Moana Blvd. Honolulu HI 96813 

 
LOUISIANA, New Orleans U.S. Coast Guard, Marine Safety Office (REC), 

RECNOLA@USCG.MIL 4250 Hwy 22, Suite F, Mandeville LA 70471 

 
MARYLAND, Baltimore  U.S. Coast Guard, Marine Safety Office (REC), 

RECBALTIMORE@USCG.MIL U.S. Custom House, Rm 420, 40 S. Gay St., Baltimore MD 21202-4022 

 
MASSACHUSETTS, Boston U.S. Coast Guard, Marine Safety Office (REC), 

RECBOSTON@USCG.MIL  455 Commercial St., Boston MA 02109-1045 

 
MISSOURI, St. Louis U.S. Coast Guard, Marine Safety Office (REC), 

RECSTL@USCG.MIL Room 8.304, 1222 Spruce St., St. Louis MO 63103-2846 

 
NEW YORK, New York U.S. Coast Guard Activities New York (REC), 

RECNY@USCG.MIL 201 Varick St. Suite 904 New York, New York 10014 

 
OHIO, Toledo U.S. Coast Guard Marine Safety Office (REC), 

RECTOL@USCG.MIL 420 Madison Ave., Suite 700, Toledo OH 43604-1209 

 
OREGON, Portland U.S. Coast Guard Marine Safety Office (REC), 

RECPORTLAND@USCG.MIL  911 NE 11th Ave, Rm 637, Portland OR 97232 

 
S. CAROLINA, Charleston U.S. Coast Guard Marine Safety Office (REC), 

RECCHA@USCG.MIL 196 Tradd St., Charleston SC 29401-1899 

 
TENNESSEE, Memphis  U.S. Coast Guard Marine Safety Office (REC), 

RECMEMPHIS@USCG.MIL 200 Jefferson Ave. Suite 1301, Memphis TN 38103-2300 

 
TEXAS, Houston  U.S. Coast Guard Marine Safety Office (REC), 

RECHOUSTON@USCG.MIL 8876 Gulf Freeway, Suite 200, Houston TX 77017-6595 

 
WASHINGTON, Seattle  U.S. Coast Guard Marine Safety Office (REC), 

RECSEATTLE@USCG.MIL 915 Second Ave., Rm 194, Seattle WA 98174-1067 

 
The Coast Guard has requested that all phone calls to the RECs be made through the National Maritime 

Center at (888)472-5662 

 

mailto:RECANC@USCG.MIL
mailto:RECJUN@USCG.MIL
mailto:RECOAKLAND@USCG.MIL
mailto:RECLB@USCG.MIL
mailto:RECMIA@USCG.MIL
mailto:RECHONOLULU@USCG.MIL
mailto:RECNOLA@USCG.MIL
mailto:RECBALTIMORE@USCG.MIL
mailto:RECBOSTON@USCG.MIL
mailto:RECSTL@USCG.MIL
mailto:RECNY@USCG.MIL
mailto:RECTOL@USCG.MIL
mailto:RECPORTLAND@USCG.MIL
mailto:RECCHA@USCG.MIL
mailto:RECMEMPHIS@USCG.MIL
mailto:RECHOUSTON@USCG.MIL
mailto:RECSEATTLE@USCG.MIL
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LICENSE APPLICATION PACKAGE CHECKLIST 
 
Please be sure to complete each item below (as applicable) prior to submitting your paperwork. 

□ Application for Merchant Mariner Credential (CG-719B) 
• Refer to the sample provided in this package to be sure all appropriate blanks on the 

form have been filled in. 

• Only request licenses or endorsements for which you are qualified. 

• If you have answered “YES” to legal questions on pg 4 of this application, pls be sure 
to fill out CG-719C (see below). 

□ Disclosure Statement for Narcotics DWI/DUI and or Other Convictions (CG-719C) 

□ Course Completion Certificate (SeaSchool certificate) 

□ Small Vessel Sea Service (CG-719S) 

□ Application for Medical Certificate (CG-719K) 

□ DOT/USCG Periodic Drug Testing Form (CG-719P) 

□ Copy of a valid CPR & First Aid certificate  
• This certificate must be issued by an approved USCG entity and be less than 12 months 

old at the time you are submitting your application. 

□ Proof of Citizenship 
• Copy of birth certificate or passport (do not include any original documents) 

• If you are NOT a US citizen, include copies of your green card and US Social Security 
card. 

□ TWIC Card  (see page 5 for instructions) 
• Include copy of front of TWIC card OR receipt from the day you applied for your TWIC 

□ TWIC -TIMS Data Share Problem – must be completed for all original applications. (see pg.7) 

□ Application Fee (pay.gov) 
• $145 paid to pay.gov, include copy of receipt of payment (See page 4 for directions) 

□ Paperwork Review Fee – (Payment to SeaSchool - OPTIONAL) 
• Review fee is $75 for Original licenses and $50 for Renewal 

• Call SeaSchool to make payment via credit card -OR- 

• If mailing paperwork to SeaSchool for review, you can include check or money order with 
paperwork package 
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PAYING YOUR COAST GUARD FEES 

To avoid processing delays, we highly recommend using www.pay.gov where you use a credit or debit card, 
or direct debit (ACH) from a bank account, enter some demographic data and follow the steps to obtain the 
receipt, which will go with your application. If you choose to send a check directly to the REC, your application 
will be mailed via USPS which can slow down your process by 4-6 weeks. 

 
1. Login to www.pay.gov and type “Merchant Mariner User Fee” in the upper right search 

box – or SCAN the below QR Code with your phone. 
 

 

2. Click Continue on USCG 
Merchant Mariner User Fee 
Payment 

 
 
 
 
 
 
 
 
 
 

3. Click “Continue to Form” 

4. Fill in personal information, select a REC (Regional Exam Center) closest to your location. 
 Attach a copy of the receipt with your application, and they will have your information to track down the 
payment. 

5. Follow the example shown here and enter your payment information to complete 
the process. 

 

 

Original Merchant Mariner 
Credential 

(First time for OUPV or 
 Master 25/50/100) 

 

 

 

OR 

http://www.pay.gov/
http://www.pay.gov/
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TWIC 

Transportation Worker Identification Credential 

The Transportation Worker Identification Credential, also known as TWIC, is required by the Maritime Security 
Act for workers who need access to secure areas of the nation’s maritime facilities (ports) and vessels.  

TSA conducts a security threat assessment (aka background check) to determine a person’s eligibility and 
issues the credential. US citizens and immigrants in certain immigration categories may apply for the credential. 
Most mariners licensed by the US Coast Guard also require a credential. 

Follow these steps to apply for a TWIC 

1. Visit https://www.tsa.gov/for-industry/twic for information, to complete the online application or you can 
complete the entire process in person at an application center. 

2. Schedule an appointment online or call (855)347-8371 weekdays, 8am to 10pm EST. Walk-ins are 
welcome, but appointments take priority. See the website for locations. 

3. Visit a TWIC application center to: 

a. Provide required documentation (see website for details), be fingerprinted, and take facial photo. 
Bring your current US passport or a driver’s license and original birth certificate. 

b. Pay a non-refundable fee valid for five years with a credit card, money order, check or certified 
cashier’s check. 

• New applicant:   $125.25 
• New applicant reduced rate: $93.00 
• In-Person renewal:   $125.25 
• Online renewal:    $117.25 
• Replacement card:   $60.00 

c. You can have your card mailed to your home address or you can pick it up at the application center. 
You can check your status online at any time at the website noted above. 

 

To be eligible for the reduced rate you must present a valid driver’s license with a hazardous materials 
endorsement, or a Free and Secure Trade card. Please note, if you select the reduced rate, your new TWIC 
card will be valid for five years from the chosen document’s issuance date. 

You may apply if you are:  

• a US citizen 

• lawful permanent resident 

• naturalized citizen or non-immigrant alien 

• asylee or refugee who is in lawful status. 

 

Applicants may be ineligible due to: 

• incomplete or false application information 

• disqualifying criminal offenses 

• and other factors 

 

 

 

 

https://www.tsa.gov/for-industry/twic
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Required to be filled out for all Original Applications 

 
 

United States Coast Guard 
National Maritime Center 

 
 

TWIC DATA SHARE PROBLEM 
 
 

 
Mariner Name:             
 
Presently your TSA-TWIC data is not visible in the Coast Guard database. Normally this is caused by 
your occupation not being listed as a Merchant Mariner with TSA. 
 
To resolve this issue: 
 

1. Call the TSA-TWIC Hotline at 1-855-347-8371 

a. Press option 2 then option 2 

2. Tell the operator you wish to update your occupation to Merchant Mariner. 

3. After the update is complete ask the operator for the TIM number. 

a. Record the TIM number here         

4. The TIM number is not the same as a Ticket number. You do not need a ticket number. 

5. Return this sheet with your application. 
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8440 4th St N, St. Petersburg, FL 33702                    9                                                        www.seaschool.com 

 
 

SEA SERVICE ~ CG-719S 
 

What counts as sea service?  

• Sea service is a measure of a mariner’s lifetime experience on boats, whether recreational, 
commercial, or military.  It may be counted from the day a mariner turns age 16 and accumulates over 
his or her lifetime.  

• A day of sea service is any day that a mariner served upon a vessel in an assigned position in either 
the deck or engineering department of a vessel (not a passenger).  The position may include duties 
such as:  handling lines, being a lookout, steering the boat, and other navigational or propulsion 
functions.  

• Sea service never expires and may be reused when applying for new endorsements.  It is the 
mariner’s responsibility to keep copies of all sea service records.   

 

 
What counts as a “day”?  

• A “day,” as defined by the regulations, is 8 hours of watch-standing or day-working, not to include 
overtime.  

• Only on vessels of less than 100 gross registered tons (GRT):  Credit for a full day will only be given 
for service of 4 hours or more (See 46 CFR 10.107, definition of “Day”).  No credit will ever be given 
for days in which less than 4 hours were served.  

• For the purposes of defining sea service requirements, the Coast Guard considers 1 month as 30 
days, and 1 year as 12 months (or 360 days). 

 

 
How do I document sea service?  

• To document service aboard vessels of less than 200 GRT:  Applicants may use the CG 719-S 
(Small Vessel Sea Service Form) or they may submit a letter which includes the same information 
required on the Small Vessel Sea Service Form.  

o Remember that you must complete a separate Small Vessel Sea Service Form for each 
vessel you served aboard.  

o If you are the owner of a vessel on which you are claiming service, you must also submit proof 
of ownership for that vessel.  Acceptable proof of ownership may include:  

1. Title  

2. Registration (state registered vessels)  

3. Certificate of Documentation (U.S. Coast Guard registered vessels)  

4. Proof of insurance (which clearly identifies the vessel)  

5. Bill(s) of sale.  

o If you are signing as the owner of a corporation that owns the vessel, you must include a copy 
of proof of ownership of the company, such as a copy of the articles of incorporation.  (See 46 
CFR 10.232.)  

o Photographs or imagery of vessels are not acceptable as proof of ownership.  

o If you are not the owner of the vessel, someone with knowledge of your service must attest to 
its accuracy and validity in the proper location on the form by signing it and completing the 
associated required information. 
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SEA SERVICE ~ CG-719S 
 

How do I show Proof of Ownership of a boat for my Captain’s License? 
 

For service on your own vessel the USCG requires that you provide proof of vessel ownership.  
 

They will consider any ONE of the following: 

• Copy of current or past vessel documentation showing ownership 

• Copy of current or past state registration 

• Copy of bill of sale from vessel purchase or sale. 

• Copy of vessel insurance documents identifying vessel and applicant 

• Letter from USCG District Director of Auxiliary verifying ownership 

 

OR 
 

Any TWO of the following: 
 

• Customs clearance documents relative to the claim of ownership 

• Sufficient fuel and/or repair bills relative to the vessel and the applicant 

• Copies of berthing and/or mooring rental /lease agreements 

• Notarized letters from USCG licensed mariners attesting to the ownership. 

• Notarized letters attesting to vessel ownership from: 

o Dockmaster, OR 
o Vessel repair facility, boatwright, installer, or officer of yacht club, OR 
o USCG Auxiliary Division Commander or US Power Squadron Officer 

 

 

How can I retrieve Federal Documentation Numbers on a vessel? 
 

• USCG National Vessel Documentation Center – 1-800-799-8362 

• USCG Maritime Information Exchange on the web: http://cgmix.uscg.mil/ 

o The second option on the menu at the left is PSIX – click on it 
o On the PSIX page you will see “Vessel Search”. Click on ti to be able to search by vessel 

name, number, call sign, hull number, flag, type of serve and /or year built. 

• National Marine Fisheries Service on the web: 
http://www.st.nmfs.gov/st1/commercial/landings/cg_vessels.html 
 
Allows search by vessel name, or the option to switch pages to search by vessel ID 
(documentation) number.  

 

  

http://cgmix.uscg.mil/
http://www.st.nmfs.gov/st1/commercial/landings/cg_vessels.html
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SUMMARY OF SEA SERVICE ~ CG719S 

This is the record of underway sea service experience. The top part of this section is a worksheet to record 
a breakdown of the estimated days by year and calendar month. The bottom part of this section contains 
boxes to record totals of the information from the top of this section. 

Box should be the total 
number of days claimed on 
this particular form. It should 
equal the sum of all the days 
indicated in the top part of this 
section. It should also equal 
the sum total of days claimed 
in boxes 2, 3, and 4. 
 
Box will contain a breakdown 
of the number of days you are 
claiming service on waters of 
the Great Lakes. 
 
Box will contain a breakdown 
of the number of days you are 
claiming service on inland 
waters (i.e., shoreward of the 

boundary line).  
 
Box will contain a breakdown 
of the number of days you are 
claiming service on near 
coastal waters (i.e., seaward of 

the boundary line).  

 

 

Use the below aid to assist in meeting your sea service requirements. 

 

From your Small Boat Experience Sea Service Forms, provide: 

1. Total Days operated as shown on form (#2, 3 & 4 must add up to #1)      

2. Of those totals, how many were offshore?         

3. How many were inland?            

4. How many were Great Lakes?           

5. How many were within the past 3 years (90 days minimum)?       

6. How many hours per day do you operate (minimum 4 hrs)       

 

 2 

 3 

 4 

 
1 
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MEDICAL CERTIFICATES ~ PHYSICAL FORM ~ CG-719K 

Physicals need to be less than one year old for most transactions.  

A medical certificate is a document that serves as proof that a mariner meets the required medical and 
physical standards, per the publication of the Federal Register (FR).  

The medical certificate is the Coast Guard’s authorization that mariners have met the following requirements: 

• Have the physical capability to fulfill all the requirements of basic training as required by STCW. 

• Demonstrate adequate hearing and speech to communicate effectively and detect any audible alarms. 

• Have no medical condition, disorder or impairment that will prevent the effective and safe conduct of 
the seafarer’s routine and emergency duties. 

• Are not suffering from any medical condition likely to be aggravated by service at sea or to render the 
seafarer unfit for service or to endanger the health and safety of other personnel on board. 

• Are not taking medication that has side effects that will impair judgement, balance, or any other 
requirements for effective and safe performance of routine emergency duties.  

• Mariners are required to carry a valid medical certificate, once issued, to sail under the authority of 
their MMC (license). 

PHYSICALS STANDARDS FOR USCG LICENSES 

CONDITION MINIMUM REQUIREMENTS 
EYESIGHT 20/20 - Correctable to 20/40 or better 

• Uncorrected vison MUST be shown on physical, & correctable vision must be 
shown if worse than 20/40 

COLOR PERCEPTION Normal by any methods shown on physical form 

• Methods must be indicated on form including number of errors when tested. 

HEARING Testing only required if physician believes hearing is abnormal 

CARDIAC Any abnormal indications in past will need to be explained. 
Stress tests may be required. Contact SeaSchool for details if unsure. 

BLOOD PRESSURE 160/100 or lower 

• Must meet minimum requirements regardless of whether or not medications 
are used to control 

LUNG DISEASES Any incapacitating diseases or those requiring corticosteroid medications may be 
disqualifying conditions. 

• Pulmonary function test may be required. 

ORTHOPEDIC Amputations, deformity, or arthritis resulting in impaired motion may require further 
evaluation & demonstration of abilities. 

DIABETES Well controlled insulin dependent diabetes or well controlled non-insulin dependent 
diabetes may no longer be a disqualifying. Contact SeaSchool for details if unsure. 

NEUROLOGIC Any convulsive disorder regardless of control by medications requires evaluation 

PSYCHIATRIC Primary psychosis or use of psychotropic medications requires evaluation 

MEDICATIONS Anticoagulants, systemic corticosteroids, psychotropic meds, meds with debilitating 
side effects and addictive painkillers require evaluation. 
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DRUG TESTING ~ CG-719P 

 

Do I need to have a drug screen for a USCG License? 

A drug test is required for All licensing transactions EXCEPT: 

▪ Documents of Continuity 

▪ License Modifications, i.e., Increases of Scope 

▪ Duplicates License Requests 

▪ International Endorsements (STCW) 

 

What conditions are acceptable substitutes for a Drug Screen? 

Letter from company or drug consortium showing: 

▪ Evidence of passing the proper test within the previous 6 months with no positive test 
since,  

OR 

▪ Evidence of being subject to a MARITIME random testing program for at least 60 of the 
previous 185 days and did not fail or refuse to test. 

 

If employed in the maritime industry, mariners need to be subject to random testing. This can be a 
company sponsored program or an outside drug screening consortium. 

Drug tests, or Letters of Compliance from a consortium, need to be less than 6 months old 
when submitted. 





 

SAMPLE 

Jones Jr Paul John 

000-00-0000 

U.S. 

07/04/1976 

PA Philadelphia USA BLUE BLOND 

123 MAIN ST 800-555-1212 

ANYTOWN JPJONES@GMAIL.COM FL 33333 

P.O. BOX 111 

ANYTOWN FL 33331 

SUSAN JONES 
800-555-1212 

SUSAN JONES 

WIFE 

OUPV NEAR COASTAL 

NONE 

NONE 

✓ 

✓ 

✓ 



 

THIS EXEMPTION DOES NOT APPLY TO ORIGINAL APPLICANTS 

✓ 

✓ 

✓ 

✓ 

✓ 

✓ 

✓ 

✓ 

IF YES-FILL OUT CG 719C 

06/01/2018 

06/01/2018 

John P. Jones 

Any Notary / Notary Signature & STAMP 

John P. Jones 

SAMPLE 



 

✓ 

✓ 

John P. Jones 06/01/2018 

727-577-3992 PAPERWORK@SEASCHOOL.COM 

ST. PETERSBURG FL 33702 

8440 4TH ST N 

 

SEA SCHOOL 

John P. Jones 

SAMPLE 





















 

 

 

Jones 

GULF OF MEXICO 

S.S. MINNOW 

000-00-0000   Paul John 

OPERATOR MOTOR 

22 12 

123456 

6 12 3 3 0 

10 2011 
9 2010 
8 2009 
7 2008 

7 2011 
7 2010 
8 2009 
8 2008 

8 2011 
7 2010 
9 2009 
10 2008 

9 2011 
7 2010 
8 2009 
10 2008 

7 2011 
9 2010 
10 2009 
8 2008 

9 2011 
10 2010 
8 2009 
7 2008 

2 2011 
17 2010 
18 2009 
2 2008 

7 2011 
6 2010 
3 2009 
2 2008 

7 2011 
9 2010 
3 2009 
10 2008 

9 2011 
10 2010 
8 2009 

8 2011 
7 2010 
10 2009 

10 2011 
9 2010 
8 2009 

365 

365 
5 

0 

25 MILES 
0 



 

John P. Jones 06/01/2018 

  

    

  

Only fill out this section If you are NOT the owner of the 
vessel. The person signing & completing this section is 
someone with knowledge of your service and MUST ATTEST 
to its accuracy and validity. 

  

SAMPLE 
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